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Log of Incident Form 
If you need to log an incident you wish to be investigated, please complete the form below and return to complaints@englandsquash.com
	Information Required
	Enter Information Here

	Your name
	

	Your position (e.g. parent, coach, volunteer)
	

	Your telephone number
	

	Your email address
	

	Please complete the following details in as much detail as possible: 

	Name of person/s involved in incident
	

	Nature of Incident
Please include location and dates. 
Include as much detail as possible about any incident that has occurred.
Be clear what it is you require investigating.
Make a clear distinction between what is fact, opinion or hearsay.

	

	Desired Outcome
It is important that expectations are managed from the outset in a clear and transparent manner.  By providing an outline of your expectations it may be possible to assess from the outset whether these are realistic/possible and the reasons why.

	

	Your Signature
	

	Date Form Completed
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